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CALENDAR OF DATES 1970-71 

FALL SEMESTER- SEPTEMBER 1 TO DECEMBER 31, 1970 

September 2, 3 
September 4 
September 7 
September 8 

September 21 
October 5 
October 12 
October 15 

November 6 

November 11 
December 18 

Registration of Malaspina College region students 
Registration of out-of-region students 
Labor Day: Malaspina College closed 
First sessions for day and evening classes 
Late registration fee in effect 
Last day for course changes 
Last day of fee refunds for withdrawal from College 
Thanksgiving Day: Malaspina College closed 
Last day for changing from "Credit" to "Audit" -see 

Page 13 
Last day for OFFFICIAL WITHDRAWAL from courses to 

obtain a 'W' grade -see Page 16 
Remembrance Day: Malaspina College closed 
Last sessions for Fall Semester 

SPRING SEMESTER- JANUARY 1 TO APRIL 30, 1971 

January 4, 5 
January 6 
January 7 

January 17 

January 20 
February 3 

Registration of Malaspina College region students 
Registration of out-of-region students 
First sessions for day and evening classes 
Late registration fee in effect 
Last day for changing from "Credit" to "Audit" -see 

Page 13 
Last day for course changes 

February 26 & March 1 
Last day of fee refunds for withdrawal from College 
Study days. No classes in session 

March 8 

April9 
April12 
April 23 

April 26 
April 27 

May 17 

May 24 
June 4 

May 3, 4 
May 5 
May 13 
May 24 
June 4 

June 30 

JULY 31 

Library open 
Last day for OFFICIAL WITHDRAWAL from courses to 

obtain a 'W' grade - see Page 16 
Good Friday: Malaspina College closed 
Easter Monday: Malaspina College closed 
Last sessions for the Spring semester 

SPECIAL SESSION 1971 -APRIL 26 TO JUNE 4, 1971 

Registration for courses being offered in career programs. 
First class sessions. Late registration fee in effect 
No course changes 
Last day for OFFICIAL WITHDRAWAL from courses to 

obtain a 'W' grade - see Page 16 
Victoria Day: Malaspina College closed 
Last day of special session 

SUMMER SESSION 1971- MAY 1 TO JUNE 30, 1971 

Registration 
First class sessions. Late registration fee in effect 
Last day for course changes 
Victoria Day: Malaspina College closed 
Last day for OFFICIAL WITHDRAWAL from courses to 

obtain a 'W' grade -see Page 16 
Last day of Summer session 

... OF EACH YEAR. LAST DAY FOR PRE
REGISTRATION DEPOSIT FOR CAREER PROGRAM 

DEPOSIT REQUIRED- $25.00 
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GENERAL 

INFORMATION. 

STUDENT INFORMATION DIRECTORY 

Students requiring information are invited to call at the appropriate office 
as listed below. 

APPROPRIATE ROOM OFFICE 
INFORMATION PAGE OFFICE NO. HOURS 

Dean of Administration H.M . Brown 204 8:30 - 4:30 

Special assistance in 20 Study Ski lis Centre 221 
all subject areas Mr. D. Harrison 

Pre-admission and 19 (Mr. M. Martin 215 9 - 5 
personal counselling (Mrs . J. Matson 215 9 - 5 
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APPROPRIATE ROOM OFFICE 

INFORMATION PAGE OFFICE NO. HOURS 

Academic standing 14 Registrar - 9 - 5 except 

Mr. W.J. Buckingham 112 Saturday & Sunday 
Admissions 10 

Appeals (Academic) 17 

Applications (See inside Back Cover) 

Examinations 14 

Fees 12 

Financial Aid 21 

Housing 19 

Program Changes 15 

Course Changes 15 

Registration 9 

Fees Payment 12 Bursar - 109 9 - 5 daily 
Travel & Housing Subsidy 21 Mr . 0 . Neaves except Saturday 

and Sunday 

Text Books Book Store - 120 9 - 12 a.m. 

Mr. B. Ball 1 - 4:30 p.m . 
Daily. Monday eves. 

·Oi Food Services 20 Mr. Neaves 109 9- 5 daily 
Parking 19 Mr. Neaves except Saturday 

and Sunday 

Learning Resource Centre 18 Mr. D.W. Bridges 210 Mon. - Thurs. 
8-10p.m. 
Fri . 8-4 
Sat. 9 - 4 

Placement Services 21 Counsellors -
(Mr. M. Martin 215 
(Mrs. J. Matson 215 

Student Government 20 Student Gov't Office 
Students 

9 - 5 
Lounge 

Clubs 20 110 

Student Publications 20 117 9-5 

·."1 
· " Recreation & Athletics 20 110 
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MALASPINA COLLEGE 

THE COLLEGE REGION 

Malaspina College was organized to serve, primarily, the five school dis
tricts of Cowichan (No. 65), Lake Cowichan (No. 66), Ladysmith (No. 67), 
Nanaimo (No. 68). and Oualicum (No . 69) . 

In many respects these five districts form a natural community college 
region, not only geographically, but in economic interests . This second fact is an 
important consideration for a college that was founded to serve the community 
as a whole and not just those young people .J3affittiml on university studies. pt ... ,.,,.,~q 

The Cowichan Valley started life as an agricult(Jral settlement in the 1860's, 
with the exception of the north end (Chemainus, a part of the Ladysmith school 
district) which had an equally early beginning as a sawmilling town, where agri
culture never gained a real foothold. 

Similarly, the Cowichan Lake area - opened up in the 1880's- has always 
lived primarily from the forest. 

Ladysmith's early history as a coal miners' town (begun with the opening 
of the Dunsmuir mines in the late 1890's) is almost forgotten to-day. When the 
town languished and almost died after the closing of the mines, it was logging and 
sawmilling which revived it and which are its mainstay now. 

Nanaimo had much the same history as Ladysmith, though on a larger 
scale and with an earlier beginning (in the 1850's). Farming also played a part, 
and still plays a part, in the economy of this school district. 

And lastly , Oualicum school district which includes Parksville opened hope
fully with some farming around the turn of the century. Now logging is pre
eminent in its economy, and the tourist industry- to a greater extent than with 
the other districts in the region - is also important . 

Each year, all five districts graduate from their secondary schools hundreds 
of young people with a great range of career objectives. It is the purpose and 
duty of Malaspina College to provide them with post-secondary education in the 
areas of their interests. Therefore the College offers programs directly career
oriented, programs for those students planning advanced study at a university, 
and college-level programs in Arts and Science. Since some col lege-level programs 
demand a sound academic background with prerequisites which are necessary for 
success, the College offers pre-career courses. 

All persons enro lling at Malaspina College for the first time are required to 
have a pre-admission interview"with a counsellor or a faculty advisor who is pre
pared to work closely with the prospective student in program selection and 
course advising. 

Malaspina College believes in the educative value of a free interchange of 
views between instructor and student, and student and student . The instruction 
program, therefore, emphasizes tutorial and seminar work in small groups, 
groups which normally do not exceed 15 students. In these groups the student 
will not only be encouraged to enter freely into academic discussion, but he will 
also be required to present and defend papers and to do directed reading. 

But this is a community college, and its programs must also take into ac-
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count the needs of adults who may wish to further their education , upgrade their 
skills, or enter some new field of work . To serve them the College offers evening 
classes in Nanaimo, Duncan, Lake Cowichan, and Parksville, and plans to aug
ment these services. 

Adults may also enrol as full or part-time students in day classes. As mature 
students they are not required to have high school graduation diplomas. 

SOME FIGURES 

It was difficult for Malaspina Col!ege Council and the College president, 
Dr. C.M. Opgaard, to estimate the number of students who would enrol in the 
first year of operation. The guess arrived at was 400; actual enrolment for the 
first semester was 628. Of these, 270 full-time and 107 part-time students regis
tered in transfer courses. In addition a number of adults took advantage of even
ing courses offered. The first day and evening classes were in session September 
8, 1969. 

In the second semester 631 students registered for programs at the College. 
The five school districts are represented as follows: 

No . 65- 71 No. 68- 239 
No. 66- 26 No. 69- 35 
No. 67 - 59. 

Thirty-one students registered from Port Alberni, Courtenay and Campbell 
River, and 170 from other areas. 

ORGANIZATION OF INSTRUCTION 

Malaspina College is organized on the basis of two four-month semesters 
and a summer session each calendar year. The fall and spring semesters constitute 
a one-year program for students. The summer session provides those students 
who were admitted in the spring semester with an opportunity to complete most 
of their year's work. 

The fall semester begins on the first of September and ends on the thirty
first of December; the spring semester begins the first of January, and ends the 
thirtieth of April. Students registered in Career programs will attend special ses
sion classes during May and June. 

Courses offered during the fall or spring semester are complete courses, 
for which final grades are assigned at the end of the semester. Evening courses 
are offered in a selection of subjects and in those participating school districts 
where a suitable demand develops, provided facilities and staff are available . 

COLLEGE PROGRAMS AND OBJECTIVES 

A college course normally consists of three or more hours of class work 
per week per semester in one subject area . 

A College program consists of an approved selection of courses leading to 
an educational or occupational goal. 

The College reserves the right to limit attendance and to limit the regis
tration in, or to cancel, or revise, any of the courses listed. The curricula may 
also be changed as deemed advisable by the College. 

6 



PROGRAMS OFFERED AT MALASPINA COLLEGE 

1. Arts and Science Programs 

Programs are offered in a number of subject areas, including Art, English, 
Mathematics, Social Sciences, Physical and Life Sciences, and Foreign Languages. 
Appropriate course selection can lead to Malaspina College graduation (four 
semesters) in Arts and Science, or to advanced study at other post-secondary 
institutions and universities. 

2. Career Programs 

These programs lead to careers in business, industry and community ser· 
vices, and to specialized training in technical fields. Programs are developed in 
consultation with advisory committees. Beginning with the fall semester, 1970, 
Malaspina College will offer a College Secretarial program. In addition, the Col· 
lege will provide the first year of the two-year British Columbia Institute of 
Technology (B.C.I.T.) programs in the areas of Administrative Management, 
Agricultural (Biological Sciences) Technology, Chemical and Metallurgical Tech
nology, Electr ical/E lectronics Technology, Financial Management, Forest pro
ducts Technology, Geological (Mining) Technology, Hotel, Motel and Food 
Service Management, Marketing Management, Medical Laboratory Technology 
Natura l Gas and Petroleum Technology. 

INTRODUCTORY COURSES 

Students of all ages and with a varied educational background wishing to 
prepare for the courses required as prerequisites for Career Programs, certain 
University transfer courses, and in particular science subjects, may select the ap
propriate College Arts and Science courses listed in the Calendar as introductory 
courses. Completion of these prerequisite courses will qualify students to pro
ceed in the university transfer programs or the career programs of their choice. 
If in doubt regarding prerequisites, students are advised to consult a College 
counsellor or Faculty adviser regarding the appropriate course selections. 

Students may, in consultation with a counsellor, elect any of the above 
programs for which he or she has the appropriate academic background or work 
experience. 

Students who wish to complete their Senior Secondary School should 
apply to the appropriate Adult Education Centre. 

Malaspina College offers a selection of introductory courses in Mathematics, 
English, French, Spanish, and the Sciences, and these introductory courses pre· 
pare students for more advanced work at the college level. Some of the courses 
are included in the pre-career programs. Students are advised, however, that the 
introductory courses noted above are not suitable as credit for Senior Secondary 
School completion. 

Students admitted to the College with not more than two subjects deficient 
for Senior Secondary School graduation may be required to take introductory 
courses at the College as preparation for advanced studies in certain University 
Transfer programs. 

7 
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COLLEGE DIPLOMAS 

Malaspina College grants Diplomas to those students who complete success
fully an approved program at the College. Diplomas are awarded on the basis of 
achievement in courses of study which are normally completed in two years or 
which are identified as two-year College Programs. The following Diplomas are 
granted: 

1. Associate in Arts and Science Diploma (A.A. & Sc. Diploma) 

A student proceeding to the Associate in Arts and Science Diploma must: 
(a) Complete at Malaspina College the first two years of a baccalaureate 

degree program of any British Columbia university. 

OR 

(b)Complete an approved program of studies (60 semester credits) of 
University Transfer courses, including-

(i) a minimum of 12 semester credits from each of the following 
areas: Humanities, Mathematics/Science, Social Science. 

(ii) a minimum of 6 semester credits in English . 

AND 

(iii) achieve a minimum G.P.A . of 2.00. 

2. General Studies Diploma (G .S. Diploma) 

(a) 

(b) 

Students who entered the College in the 1969-70 Academic year and 
are proceeding to a General Studies Diploma must: 

(i) Satisfactorily complete a full program of four semesters in ap
propriate courses. A full program is 60 semester credits of 
course work selected from G, T, or non-suffixed courses . 

Students who enter the College as new students, commencing Sep
tember 1970, and elect to proceed to a General Studies Diploma must: 

(i) Complete 60 semester credits. 

(ii) Complete six semester credits in each of 3 of the following 
areas: Mathematics/Science, Social Sciences, Humanities, and 
Business. 

AND 

(iii) Achieve a minimum G.P.A . of 2.00. 

3. Diploma in Individually Selected Program (I.S.P. Diploma) 

Students who wish to proceed to a General Interest Diploma may elect 60 
semester credits of course work . There are no restrictions or prescribed courses in 
the General Interest Diploma Program. To qualify for a General Interest D iploma 
a student must achieve a minimum 2.00 G.P.A. 
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5. 

Associate in Commerce Diploma (A. Com. Diploma) 

Students proceeding to the Associate in Commerce Diploma must: 

(a) complete the prescribed courses of study specified for one of the 
following: 

(i) General Business Program 

(ii) College Marketing Management Program 

(iii) College Secretarial Program 

(b) Achieve a minimum G.P.A . of 2.00. 

Associate In Technology Diploma (A. Tech. Diploma) 

The Associate in Technology Diploma will be granted for successful com
pletion of the courses of study prescribed for all two-year technology programs 
given at the College. 

A minimum G.P.A. of 2.00 will be required in a specified program of first 
and second year level courses. 

NOTE:Appropriate technology programs are under development for the 1970-71 
academic year. 

6. Associate in Applied Arts and Science Diploma (A.A.A.S. Diploma) 

The Associate in Applied Arts and Science Diploma will be granted for 
successful completion of courses of study prescribed for all two-year programs 
offered as Applied Arts and Science. 

NOTE: Appropriate Applied Arts and Science Programs are under development 
for the 1971·72 academic year . At publication date of the Calendar a Social 
Welfare Aide Program is under consideration for the 1970-71 academic year . 

REGISTRATION 

1. 

Students may register at the College in one of the following ways: 

Regular Student. One who is registered for 15 or more semester hours of 
course work and is proceeding to a specific objective in the College (e.g. 
Career Program Diploma, University Transfer, General Studies Diploma, 
etc .) 

2. Part-time Student. 0 ne who is registered for less than 15 semester hours of 
course work and is proceeding to a specific Diploma objective in the 
College. 

3. Special Student. One who is registered for credit, non·credit or audit in 
courses of interest, but not toward a specific Diploma objective. 

4. Extension Student. One who is taking credit, non-credit or audit courses 
offered by the College at a centre other than the main campus of the 
College . Extension students may or may not be proceeding to a Diploma. 

Students may change from one category to another as desired . Students 
changing their category are advised to consult a College counsellor or faculty 
adviser . 
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ELIGIBILITY FOR ADMISSION 

1. An applicant eligible for admission is one who : 

(a) has graduated from a British Columbia Secondary School or equivalent. 

OR 

(b) is not less than 19 years of age on the first day of the semester for 
which he or she is applying. 

2. An applicant with incomplete Senior Secondary School Graduation who is 
less than 19 is eligible for admission if he or she is deficient in not more 
than two subjects for Secondary School graduation . (see Note I). 

NOTE I. Applicants who are not more than two subjects deficient for Senior 
Secondary School graduation will be admitted as full-time regular students pro
vided the deficient subjects are completed at the College in courses offered as 
Introductory (G) Courses in the College Arts and Science listings, or as part
time students provided the deficiencies are carried concurrently at the Adult 
Education Centre or at a Senior Secondary School. The maximum number of 
College level courses permitted will be the difference between a full course load 
(5 subjects) and the maximum number of deficiencies permissible (2). 

NOTE II. Senior Secondary School graduates applying for BCIT transfer in 
Career Programs must have graduated on the Academic/Technical Program or 
have completed the pre-careers program offered at the College. 

LATE REGISTRATION 

Students who are unable to register during the normal registration period 
(see "Calendar of Dates," page 2 ) may register for courses not later than the end 
of the se(;und week of instruction . Students are advised that many courses are 
filled during the normal registration period, and the permission of the instructors 
may be required of late registrants. 

In individual cases consideration will be given to students applying for ad
mission as regular BCIT and University Transfer candidates after the cut-off date, 
and a $25.00 administration fee will be charged. 

In non-transfer courses, registrations will be accepted up until the second 
week provided the course is to be calculated as credit for a College Diploma. 

A student may apply to audit a course at any stage provided the instructor 
concurs and the fee is paid. Students will not receive credit for audited courses. 

·. · STUDENTS FROM OTHER COUNTRIES 

1. 

. I 

'< 

Students from other countries applying for admission to Malaspina College 
are advised that the College is a two-year post-secondary institution offering 
diploma programs and programs leading to university transfer . Malaspina 
College is not a degree-granting institution . 

Those wishing to proceed to a university degree should apply to a degree
granting institution. The regulations governing the transfer of Malaspina 
College graduates to a university are established by the universities con
cerned and no guarantee of transfer can be given to students from other 
countries. 

10 
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2. Admission requirements 

There are specific admission requirements which apply, provided that ap
plicants' academic records meet in subject matter and standing both the 
requ irements for admission to this College and the requirements for ad
mission to a recognized university in their own countries. 

Students from other countries planning to apply should , therefore, write 
the Registrar for details regarding the College's requirements for their 
admission . 

3. Academic Transcripts 

Applicants must submit official transcripts of their academic records when 
making application for admission . If transcripts are issued in a language 
other than English, they must be accompanied by notarized translations. 

4. Proficiency in English 

5. 

6. 

In addition to the academic requirements, applicants whose native lang
uage is not English are required to undertake the Test of English as a 
Foreign Language which is administered periodically during the year in 
various centres around the world. Application forms and further infor
mation are available from: 

Test of English as a Foreign Language, 
Educational Testing Service, 
Princeton . New Jersey 08540, U.S.A. 

Cost and Financial Aid 

Students coming from other countries must give satisfactory evidence of 
their ability to meet the costs of tuition, board and room, books and in
cidentals. For the guidance of students from overseas countries, these 
costs are approximately $2,000 for the full session, September through 
April. 

There are various forms of financial aid available at Malaspina College, 
such as scholarships, bursaries and loans. Financial assistance at the en
trance level, however, is limited to residents of British Columbia. 

Applicants seeking information regarding sponsorship or financial aid avail
able through the Government of Canada should make inquiries regarding 
such aid through their own national departments of education or govern
ment offices. 

Housing Assistance 

For details, see "College Services" in this Calendar. 

7. Immigration 

In order to obtain a visa for entry to Canada, a student should arrange an 
interview with an officer of the Canadian Department of Immigration 
in his own country. If the address of this off ice is not known, the in
formation may be obtained from any Canadian Embassy or Consulate. 

Applicants should note that a Student Visa does not entitle the holder to 
obtain employment in this country. 

11 
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RESIDENCE 

Malaspina College is operated mainly for residents of the participating 
school districts listed below: 

School District No. 65 Cowichan 
School District No. 66, Lake Cowichan 
School District No. 67, Ladysmith 
School District No. 68, Nanaimo 
School District No. 69, Oualicum 

Residents of these school districts ar~ considered to be residents of the 
college region . 

1. 

2. 

3. 

A resident of the college region is defined as: 
f\11'"\eteen 

Any person under t"'&Rt'/ Ofle years of age on the first day of the current 
semester who is the dependant of a parent or legal guardian who has resided 
in the college region for at least three months immediately preceding the 
first day of the semester; 

VIi n e te..e.l'l 
OR 

Any person under tweRty eRe years of age on the first day of the current 
semester whose parent or legal guardian is a registered taxpayer on real 
property in the college region, in respect of wh ich taxes during the pre
ceding calendar year amounted to at least two hundred dollars; 

n i11~te~n 
OR 

Any person tweo.t~ years of age or over who has resided in the col lege 
region for at least three months immediately preced ing the first day of the 
current semester. 

NOTE : 

1. Temporary absence from the college region will not necessarily constitute 
disqualification of resident status. 

2. Any student unsure of his or her residence status may apply to the Regis
trar for adjudication. 

FEES 

Tuition Fees (Credit or Audit) 

The tuition fee for each semester is $7.00 per semester-hour, to a maxi
mum of $100.00 per semester for residents of the college region. Out-of-Region 
students will pay $14.00 per semester-hour, to a maximum of $200.00 per sem
ester. 

For fee calculation, College Introductory courses are rated at three 
semester-hours of credit. 

Miscellaneous Fees 

1. Student Activity Fee: Paid at the rate of $1.50 per course to a maximum 
of $7.50 per semester . 

2. Late registration fee - in effect after the last day of registration in each 
semester, $2.00 per course to a maximum of $10.00. 

NOTE : Some courses may require an additional materials and/or breakage fee. 

12 



Fee Refunds 

1. The "scale of refunds" indicates the amount of the refund which will be 
granted to students who withdraw from the college. 

Withdrawal in the first or second week of instruction 
Withdrawal in the third or fourth week of instruction 
Withdrawal after the fourth week of instruction 

2. There is no refund of miscellaneous fees. 

COURSE LOAD 

Scale of Refunds 

80% of tuition fee 
50% of tuition fee 
No refund 

The normal load is fifteen semester-hours of college courses. The standard 
unit of credit represents a minimum of one hour per week per term of class in· 
struction, and is ca lled a semester-hour. Most College-level courses carry three 
semester-hours of credit, though they may require more than three hours of class 
room work, laboratories, seminars, etc. Any student wishing to carry more than 
the normal load is advised to consult a counsellor. In many of the technologies, 
students will be required to carry six or more subjects. 

AUDITING A COURSE 

Provided space is available, a course may be audited by any person eligible 
for admission. Since neither assignments nor examinations are required of an 
auditing student, no credit is given. Permission to audit a course may be given by 
the instructor of the course. However, application and payment for the course 
must be made at the office of the Registrar any time after the scheduled days for 
registration . 

Once registered, a student cannot change from "audit" to "credit" without 
the con sent of the instructor involved . A student wishing to change from "credit" 
to "audit" must apply to a counsellor before the end of the sixth week of instruc· 
tion. 

NOTE: The distinction between a course change and program change is as 
follows: a change in course electives does not alter a student's academic objective: 

a change in program alters a student's academic objective and may require a new 
group of required and elective subjects. 

The final date for course changes is two weeks from the beginning of in · 
struction each semester. 

13 
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ACADEMIC 

INFORMATION 

EVALUATION OF ACADEMIC STANDING 

Examinations, essays, projects, reports, etc. assigned during the term by the 
instructor will account for a large portion of the achievement grade compiled for 
each student at the completion of a course. In addition, semester-end exam ina
tions will be scheduled in all subjects. Although the semester-end examination 
may account for less than thirty per cent of the final assessment, this examination 
must be written by all students who wish credit for the course . With the approval 
of the instructor and department chairman, permission may be granted for 
other arrangements to be made for reasons considered acceptable to them. 

SEMESTER -END EXAMINATIONS 

All examinations must be written at the time scheduled. Examination 
schedules will be posted prominently about the college at least three weeks be
for examination dates. It is the responsibility of the student to know examin
ation dates. In addition, examination clashes must be reported by the student 
well in advance of the date of the examination, so that an adjusted schedu le 
may be issued . 

The method of evaluation and the method to be used for semester-end 
examinations will be communicated by the instructors to their students. 

14 
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PROGRAM OR COURSE CHANGES 

Students may change programs or courses subject to the approval of the 
instructors concerned . Students who wish to change programs or courses must 
meet the adm ission requirements for the new program or course selected. Change 
forms are available at the Registrar 's office . 

STATEMENT OF GRADES 

A statement of grades is mailed to students after the last scheduled sem
ester-end examination. All obl igations relating to fees, library books, borrowed 
equipment, etc., must be met before any statement of grades, transcript, diploma 
or certificate will be released . Machine errors or omissions in a statement of 
grades should be reported immediately to the Registrar's office. 

TRANSCRIPT OF ACADEMIC RECORD 

A transcript is the official copy of the student's permanent record bearing 
the signature of the Registrar (or his delegate) and the seal of the college. 

Official transcripts are available from the Registrar upon request. Each 
student is entitled to one transcript free of charge . A fee of fifty cents is charged 
for each additional transcript . 

Students requiring a transcript for transfer to another institution are ad
vised to request the transcript well before it is required. 

LETTER GRADES 

Malaspina College uses a letter grade system for the assessment of a stu
dent's achievement. Each letter grade is assigned a numerical grade point for the 
purpose of averaging students' grades. The list of letter grades with explanation 
and grade point is listed below: 

Letter 
Grades 

A 

B 

c 

Distinguished Achievement 
The student distinguishes himself consistently in examin
ations, reports and class participation . 

Above-average Achievement 
The student exhibits consistent mastery of the course and is 
able to relate the course content to other knowledge. 

Average Achievement 
The student exhibits sufficient comprehension of the subject 
matter to indicate success in more advanced study in the 
same field . 

D Below-average Achievement 
The student is granted college credit for the course but can 
not be guaranteed credit for the course in another institu-
tion. 

NCG No Credit Granted 
The student has not satisfactorily completed the course. 

Incomplete (not included in calculation of GPA.) Grade and 
credit withheld until all requirements of the course have 
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been met. Normally this will require completion within .a 3 0 do. yS 
twg R'lOAth per-iod after the semester-end examination, or an 
NCG grade will be assigned for the course . 

W Withdrawn (not included in the calculation of GPA) 
A "W" will be given only to those students who complete 
the withdrawal procedure detailed on the official with· 
drawal form. 

GRADE POINT AVERAGE (GPA) 

Grade Point Average is calculated for all students completing a program as 
full-time students. For students, whether full or part-time, completing less than 
a full program, the GPA is calculated on completion of each course. It is not 
calculatect for non-credit courses or courses audited . 

MAINTENANCE OF ACADEMIC STANDING 

A student whose GPA in a semester is below 1.00 will be placed on pro
bation during the next semester of attendance. If, in the probationary semester 
the student's GPA is not at least 1.00, a student must petition for permission to 
register during the next following semester. 

WITHDRAWAL 

A student withdrawing from a course or from the college must complete 
the official withdrilwal form to gain a "W" standing. Otherwise, "NCG" will be 
recorded on the student's official transcript. Since this will reflect unfavourably 
in the calculation of the GPA, students are strongly advised to carry out this pro
cedure . Details and forms are available from a :: Qiibsl~r . (See "Grading" for 
explanation of "W", "NCG", "GPA".) t~e ff'eJ''strar's "it/ceo. 

The College Council and the President may require a student to withdraw 
from the college at any time for unsatisfactory conduct, for failure to abide by 
the regulations, or for consistent failure to apply himself to his course of studie·s. 

A student absent from classes for two weeks will be removed from the 
class roll and graded "NCG" unless the Registrar is notified of his intention to 
continu e and the reason for his absence. 

See also Page 2 of Calendar. 

CHANGE OF NAME OR ADDRESS 

On the Application to register, students submit a permanent address to 
which statements of marks will be mailed at the end of each semester. If name or 
permanent address is changed, it is the responsibility of the student to notify 
the Registrar . 

CREDIT BY EXAMINATION 

Any person who believes he or she can gain credit for a course offered by 
Malaspina College without benefit of the normal period of instruction, may 
petition for credit by examination by "challenging" a course. 

Permission to challenge may be requested at any time during the semester 
subject to such conditions as are here set out . 

A challenge involves registering for the course, paying the normal course 
fee, and writing an examination set by the course instructor at a time agreed to 
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by the instructor. The length of the examination will be determined by the 
instructor . In some cases, the course objectives can be met only by participating 
fully in the course. Permission to challenge will not be granted for these courses. 

If the request is made after the tenth week of instruction, and is granted 
the challenge examination will normally be written at the time of semester-end 
examinations. 

Students of the college will apply through their faculty adviser and the 
appropriate area chairmen. Others wi II apply to the Registrar. 

For "Credit by Examination" only A,B,C,D and NCG will be used for 
reporting results. 

Should the challenger be awarded a passing grade, he or she will be con
sidered to have completed the course requirements and credits will be registered 
on the student's permanent record. If an NCG is awarded, this will not be 
recorded. 

Should the challenger be unsuccessful, he or she will be given the oppor
tunity to re-register immediately by again paying the registration fee- and will 
continue as a regular student. A person who unsuccessfully challenges during the 
semester-end examination period will be given the opportunity to re-register in a 
following semester. 

Permission to challenge will be granted only once per course in any one 
semester. A challenge should at no time be considered as a supplemental exam
ination, nor used for this purpose. 

APPEALS 

Students wishing to appeal a grade received at the end of a semester 
should initiate a course of action as specified in the following appeals procedure. 

a. The student must petition the Registrar in writing for a reassessment of 
grade. This petition must contain reasons why reassessment is requested. 
The appeal must be accompanied by a $+9;:00 administrative appeals fee. 

lio,oo 
b. The appeal must be postmarked no later than 14 days after the final grade 

is mailed from the College. The onus is on the student to make sure he gets 
his marks within that time. 

c. The Appeals Committee, which will include student representatives, will 
review the student's performance, including term work and final exam
ination if available. 

d. The Committee may ask the instructor to reconsider the student's grade. 

e. 

f .. 

If, after re-evaluation, the instructor decides the grade is to remain un
changed, he will so inform the Committee. In this case the student's ad
ministrative "appeals fee" will not be refunded. If the grade is changed 
upward by the instructor, the student will be refunded his administrative 
"appeals fee." The instructor's decision, after he has reconsidered the 
student's grade is to be considered final. 

Machine errors and omissions in the statement of grades will be corrected 
as soon as they are identified, without appeal. 

The Appeals Committee may waive the appeals administrative fee if they 
feel the student may suffer financial hardship and that he was justified 
in making the petition. 
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COLLEGE 

SERVICES 

LEAR N ING RESOURCE CENTRE 
The Learning Resource Centre occupies a central location at Malaspina 

College. It is recognized that books and other learning aids are essential for each 
program of study, and the role of the Resource Centre is to make materials 
readi ly and conveniently available to faculty and students alike. Throughout the 
building the library facilities are augmented by study rooms equipped with 
lounge chairs and carrels. These provisions for study offer an atmosphere of wel
come and informality that invites borrowers to enter, browse and study. 

The main Resource Centre has more than 15,000 volumes and seats 45 
students. The Resource Centre Annex (across the hall from the main centre) 
houses over 1,000 reels of periodicals on microfilm as well as over 400 current 
periodical subscriptions. The annex also contains all audio-visual equipment and 
materials such as films, slides, film loops, tapes and records for student and 
faculty use. 

There is a copying machine for student use in the library area. 
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HOUSING ASSISTANCE 

The college housing service collects, classifies and publishes data on student 
accommodation available in the Nanaimo area. The published data are available 
to students as housing lists. The housing list may be obtained from the Registrar . 

The college housing service is a self-help arrangement whereby students 
may secure the kind of accommodation which meets their needs and is consistent 
with their financial resources. The "self-help" arrangement means that students 
enter into agreements with householders or landlords regarding the conditions of 
occupancy and rental charges. In this context, the college does not participate in 
rental agreements, and the student is free to make his own arrangements. The 
housing service is available for advice concerning student accommodation, and 
students are invited to discuss their accommodation problems with the Registrar. 

TRAVEL ASSISTANCE 

The college offers financial assistance to those regional students who com
mute regularly from a permanent residence which is a minimum of twenty miles 
(by the most direct route) from the college campus. 

Details of amounts of assistance available for both the housing and the 
travel assistance are given in the "College Subsidies" section of this calendar. 

PARKING 

The areas assigned for student parking are located at the southwest cor
ner of the college campus. Student parking areas are clearly posted by appropri
ate signs. The access road leading to the student parking area is situated on Mach
leary Street, with exit on Franklyn Street. Regular and part-time students who 
l ive beyond ten miles of Nanaimo and commute to the campus by private auto
mobile will be issued, on request to the Registrar, a priority parking sticker. 

Students who live within ten miles of Nanaimo may apply for parking 
st ickers. Owing to the limited number of on-campus parking spaces available, 
students living beyond ten miles will be given priority in t he allocation of park
ing places. Other students are advised that there is parallel parking on the streets 
in the vicinity of the college campus, except where otherwise posted. 

The staff parking area is at the northwest corner of the college campus and 
is reserved for holders of staff parking stickers. 

COUNSELLING SERVICES 
All students are required to have a pre-admission interview with a coun

sellor or Faculty adviser Faculty advisers are also available for course advising in 
specific subject areas. 

Individual counselling is available at all times to students with concerns 
about personal difficulties, academic and career choice or social relationships. 
Students are invited to make appointments by calling at Room 215 or phoning 
the Counsellor's secretary (753-1211, Local 225) 

Group counselling will also be available, and these sessions will be adver
tised in advance. Individual and group testing will be conducted regularly on a 
voluntary basis for career planning and/or personal evaluation. 
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Students wi ll f ind - in Room 215 - career information, university calen
dars, monographs on occupations, and self -evaluation material. The office is open 
from 9:00a.m . to 5:00p.m. , Monday through Friday. 

STUDENTS' LOUNGE AND FOOD SERVICES 

The students' lounge is situated in a separate building on campus. The 
lounge area is centrally located to provide students with a general meet ing place 
and an opportunity to relax. 

Food services are available in the Students' Lounge area . Hot snacks, sand
wiches, and a variety of cold and hot drinks are sold. 

STUDENT GOVERNMENT 

Malaspina College Students Association, which includes all students regis
tered at the College, has an elected council of eleven persons, six executive of
ficers and five student representatives. Elections for the 1970-71 academic year 
will be held in September, 1970. 

The M.C .S.A . has student representation with voting powers on the fol
lowing College committees: President's Advisory Committee, Curriculum Com
mittee, Standards & Admissions, Learning Resources Centre, Student Personnel 
Services, Study Skills Centre , Arts and Lectures, Appeals Committee, College 
Planning & Development. 

One student, without vote, may be appointed by the M.C.S.A . Council to 
sit with the Faculty Association and the College Council. 

STUDENT ACTIVITIES 

A student newspaper, "The Navigator," is produced with the help of a grant 
from M .C.S .A . A sports program was inaugurated in the College's first year, and 
a number of social activities organized . Six special interest clubs are also sup
ported by M.C.S.A . 

A self-supporting service organized by a student representative to the Coun
cil is a Day Care centre in the College building for the children of mothers 
attending or teaching at the College. 

STUDENT SERVICES CENTRE 

The student services centre embraces the registrar's function and a coun 
selling staff offering career planning, course advising, personal and group coun
selling, and occupational and vocational information. Faculty advisers are avail 
able for course advising in specific subject areas. The centre maintains a library 
of calendars of other post-secondary institutions. It also provides a comprehen 
sive testing service. 

ALL STUDENTS ARE REQUIRED TO HAVE A PRE-ADMISSION IN
TERVIEW WITH A COUNSELLOR . It is essential that relevant records of pre
vious education be available at the pre-admission interview . 

THE STUDY SKILLS CENTRE 

The College Study Skills Centre offers tutorial help in nearly all subject 
areas. It is open to all students on a free, voluntary basis, and is staffed by regu
lar members of the College faculty. No grades are assigned . 
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The overall aim of the Centre is to help students increase their capacity for 
learning. Students use the Centre in a variety of ways including: 

College Orientation: the Centre cooperates with the counsellors in orientation 
programs for freshmen at the beginning of each semester. It is particularly 
concerned with helping the new college student adjust to methods of 
teaching, learning and study which may be different from what he encoun
tered at secondary school. 

Writing Workshops: Short courses offered from time to time, which deal with 
specific problem areas such as term paper writing; common fau Its in gram
mar, spelling and composition; techniques for written examinations. 

"The Living Room": the most popular area of the Study Skills Centre, which 
provides a non-classroom environment in which students and faculty can 
meet in small groups or individually to talk over problem areas in courses. 
Specific help is also provided in preparing term papers, research reports or 
seminar presentations. 

STUDENT PLACEMENT SERVICE 

Arrangements will be mad& with the Department of Manpower and I mmi
gration to provide a placement service at the college on a part-time basis. Stu
dents wishing an interview should discuss this with a counsellor. Placement of 
graduating students is a primary objective, but every effort will be made to 
secure employment for students between terms in the case of necessity, or on a 
part-time basis during the co llege year. 

BOOKSTORE 

The college bookstore is on the ground floor of the college building. It 
stocks texts and supplementary books and su pplies for college courses, and other 
books and periodicals of general interest. Hours of operation are posted. 

FINANCIAL AID 
COLLEGE SUBSIDIES 

Malaspina College Council has established a travel and a housing subsidy 
for regional students attending college full-time, who live beyond twenty (20) 
miles of the college campus, and who are required to commute daily, or to take 
up temporary quarters in Nanaimo. Details of the subsidies are listed. 

HOUSING SUBSIDY 

For full-time regional students whose permanent home address is beyond 
twenty-five (25) road miles by the most direct route from the college 
campus $40.00 per month 

TRAVEL SUBSIDY 

1. For full-time regional students whose permanent home address is be
yond twenty-five (25) road miles by the most direct route from the college 
campus $10.00 per month 

2. For full-time regional students whose permanent home address is in 
the zone twenty (20) to twenty-five (25) road miles by the most direct 
route from the college campus. $8.00 per month 
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STUDENT AWARDS 

The purpose of this section is to inform students about financial assistance . 
All financial aid plans in their various forms are referred to as Student Awards. 

It will be of value for students to identify each kind of assistance available 
and to be able to distinguish one kind of assistance from another. 

Under the general heading Student Awards, the following kinds of assis
tance are available: 

1. SCHOLARSHIPS 

Scholarships are awarded for academic excellence. The level of excellence 
required is usually determined by setting a minimum point grade average 
above which students qualify for consideration. In the context of "quali
fying for consideration," scholarships are competitive. Occasionally 
scholarships are awarded on the basis of academic excellence combined 
with financial need. Scholarship funds are usually paid directly to the 
award winner . 

2. BURSARIES 

3. 

4. 

Bursaries are awarded on the basis of financial need and additional factors 
as may be prescribed by the donor. Bursaries are money grants and are 
usually payable to the College as a credit to the student's account to defray 
or reduce the cost of tuition or other expenses. 

LOANS 

Loans are awarded on the basis of financial need. Loans may be either 
interest free or at a reduced rate of interest as prescribed by the lending 
agency. 

PRIZES 

Prizes are awards for academic excellence in one or more subjects or in a 
Program of studies. Prizes may be awarded for academic excellence com
bined with other qualities or capabilities as prescribed by the donor. 

The prizes awarded may be Trophies, Books, Medals or other suitable 
awards as prescribed by the donor. 

PROVINCIAL GOVERNMENT SCHOLARSHIPS 

Provincial Scholarships are awarded to students achieving high academic 
standing who are proceeding with approved undergraduate studies at designated 
post-secondary educational institutions within the Province. Malaspina College is 
a designated post-secondary educational institution. 

Provincial Scholarships may be given as follows: 

Fl RST CLASS SCHOLARSHIP- awarded to students achieving 80% (or equiva
lent) or higher . The amount of the award is 3/4 of the next semester tuition 
fee. 

UPPER SECOND CLASS SCHOLARSHIPS- awarded to the higher ranking stu
dents with second class standing. The amount of the award is 1/ 2 of the 
next semester tuition fee. 
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LOWER SECOND CLASS SCHOLARSHIPS- awarded to those students who 
achieve lower second class standing. The amount of the award is 1/3 of the 
next semester tuition fees. 

NOTE: Scholarships are not awarded to averages below 70% or equivalent. A 70% 
record does not necessarily qualify as eligibility for a scholarship award. 

APPLICATIONS for Provincial Scholarships must be submitted to the Financial 
Aid Officer not later than December 1, 1970. Scholarships for the Spring 
Semester 1971 will be adjudicated on the Fall Semester examinations held 
in December 1970. Application forms are available from the Financial Aid 
Officer. Malaspina College is a semesterial college; therefore students may 
compete for scholarships at the end of each semester. 

ELIGIBILITY 

1. A student must be registered as a regular student (e.g. registered for not 
less than 15 semester hours of course work) and have successfully completed 15 
semester hours of course work in a Post-Secondary College program. 

2 . (a) Residence qualifications specify that a student must be a Canadian 
citizen or possess landed immigrant status for a 12 consecutive-month 
period immediately preceding the last day of the month in which the 
qualifying examinations were held. 

(b) and, must have been a resident of British Columbia for 12 consecutive 
months immediately preceding the last day of the month in which quali
fying examinations were held. 

NOTE : Further qualifying rules may be obtained from the Financial Aid Officer 
upon request. 

PROVINCI AL BURSARIES: 

In order to encourage capable persons to embark upon, or to continue 
post-secondary education, the Government of the Province of British Columbia 
provides annually for a significantly large number of bursary awards. Bursaries 
are grants of money which do not require repayment. The issuance of the awards 
is administered by the British Columbia Student Aid Committee. In the allo
cation of bursary funds, and in the application of established regulations the 
decisions of the Committee are final. 

Awards are made only to students who can provide evidence of financial 
need and an academic standing acceptable to the Committee. The amount of the 
award is dependent primarily on need . Normally the amount ranges from $100.00 
to $150.00, though in exceptional cases up to $400.00 per academic year may be 
authorized. 

Information regarding eligibility and Application Procedures are available 
from the Financial Aid Officer. 

Bursaries are awarded by instalments and are awarded in respect of an 
academic year. Application forms will be available during April 1970. The closing 
date for Provincial bursaries is August 5, 1970. 

THE GEORGE ALLISTER McKAY BURSARIES 

Three $200.00 bursaries to be awarded to Malaspina College students from 
the Town of Chemainus. Application forms are available from the Financial Aid 
officer. 
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CANADASTUDENTLOANSPLAN 

The purpose of the Canada Student Loans Plan is to make bank loans avail
able to students who need financial help to enable them to engage in full-time 
studies directed towards a degree or diploma at universities or certain other edu 
cational institutions above the high school level. 

Students who require further information about Canada Student Loans 
are invited to consult the Financial Aid Officer. 

MALASPINA COLLEGE LOAN FUND 

A limited loan fund has been established for students from the Town of 
Chemainus. The funds available for loan purposes are reserved as a continuing 
account and are derived from an estate bequeathed for Chemai nus students. 

Further student awards will be announced as they become available . 
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