
General 

Information 



Malaspina College 

Malaspina Regional College, established pursuant to the provisions of the 

Public Schools Act, Province of British Columbia, is charged with the responsibil

ity of providing a wide spectrum of educational opportunities at the post-sec

ondary school level. 

With this in mind, the college has developed a broad curriculum designed 

to serve those who seek college-level courses in Arts and Science, and those who 

plan to take advanced study at a university. In addition, career-oriented programs 

have been designed for those who wish to upgrade their skills or prepare them

selves for careers in business and industry. 

Courses in these programs will be offered both for students continuing in 

their established educational pattern and for those returning adults whose earlier 

education was interrupted. Where sufficient demand develops, some of these 

courses will be offered in the evenings also, if satisfactory instructors and facil

ities are available. It is intended that a selection of off-campus courses will be of

fered in participating school districts. 

The accompanying letter from the President, Dr. Carl Opgaard, clearly identi

fies the educational philosophy of the Malaspina College Council: 

Open Letter to all Residents 

"Opportunities for education which have never been here before are now 
available in this region. 

"Malaspina College, your college, has established a policy which will admit 
any graduate of any secondary school program, and any adult, with or without a 
secondary diploma. This reflects our commitment to the point of view that all 
people can profit from additional education. 

"This is not to say that all people should take the same program, but rather 
that a wide variety of programs must be available to suit a wide range of needs, 
interests and abilities. But there must be a way for any person - young or old, 
academic or non-academic, male or female, employed or unemployed - to pursue 
an education. There is a way! We invite you to consider the programs announced 
here, to consider them with yourself in mind, to consult with us and to make plans 
now to further your education on a part-time or full-time basis, in day or eve
ning classes." 

C. M. Opgaard, 
President. 
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The nature of some college-level programs demands a sound academic 
background with prerequisites which are necessary to ensure success. For stu
dents unable to offer these academic prerequisites, preparatory courses have been 
developed. Completion of these courses qualifies students to apply for admission 
to those college-level courses for which they have completed the prerequisites. 

Counselling and guidance are important aspects of the college program. 
Counsellors are prepared to work closely with prospective students in program 
selection and course advising. All persons enrolling at Malaspina College for the 
first time are required to have a pre-admission interview with a counsellor. 

The organization of the instructional program of the college reflects the 
point of view that the process of education is both facilitated and strengthened 
by arrangements which permit each student to engage in dialogue with mem
bers of the faculty and with fellow students. To this end, the instructional pro
gram focuses on tutorial and seminar work in small groups. Here students will 
be encouraged to enter freely into academic discussion. They will be required to 
present and defend papers and to do directed reading. Seminar and tutorial groups 
will not normally exceed fifteen students. 

~rganization of Instruction 

Malaspina College is organized on the basis of two four-month semesters 
each calendar year. Two semesters, fall semester and spring semester, constitute 
a one-year program for students. The fall semester begins on the first of Septem
ber and ends on the thirty-first of December: the spring semester begins the 
first of January, and ends the thirtieth of April. Students registered in Poly
technical programs will attend extended semester classes during May and June 
for some technologies, following completion of the spring semester, or during 
July and August for others. 

Courses offered during the fall or spring semester are complete courses, 
for which final grades are assigned at the end of that semester. Evening courses 
will be offered in a selection of subjects and in those participating school dis
tricts where a suitable demand develops, provided facilities and staff are avail
able. 

College Programs and Academic Objectives 

A college course normally consists of three or more hours of class work 
per week per semester in one subject area. 

A college program consists of an approved selection of courses leading to 
an educational or occupational goal. 

rrograms Offered at Malaspina College 

Arts and Science Programs 
Programs are offered in a number of subject areas, including Art, Eng

lish, Mathematics, Social Sciences, Physical and Life Sciences and Foreign Lan
guages. Appropriate course selection can lead to college graduation in Arts and 
Science, or to advanced study at other post-secondary institutions and universi
ties. 
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Technological Programs 

These programs lead to careers in business, industry and community ser
vices, and to specialized training in technical fields. Programs are developed in 
consultation with advisory committees. Beginning with the fall semester, 1969, 
Malaspina College will offer a College Secretarial program. In addition, the Col
lege will provide the first year of the two-year British Columbia Institute of 
Technology (B.C.I.T.) programs in the areas of Business Management, Electri
cal and Electronics Technology, Medical Laboratory Technology, Chemical and 
Metallurgical Technology, Forest Products Technology, Mining Technology and 
Natural Gas and Petroleum Technology. Selected students successfully completing 
the first year of these programs will be eligible to transfer into the second year 
at B.C.I.T. 

College Preparatory Program 

Adults wishing to prepare for college entrance may choose to complete a 
College Preparatory program. Completion of this program qualifies students to 
apply for r egistration in those f irst-year college courses or programs for which 
they have completed the prerequisites. Courses will be offered in English, Social 
Studies, Physical and Life Sciences, Foreign Languages and Business Skills. 
Many of these courses may be elected also for high school completion. 

Students may, in consultation with a counsellor, elect any of the above 
programs for which he or she has the appropriate academic background or work 
experience. 

Diplomas and Certificates 

Students may elect a two-term or a four-term program of courses at Mala
spina College. 

Students who satisfactorily complete a full program of less than four sem
esters in approved courses will receive a college certificate. 

Students who satisfactorily complete a full program of four semesters in 
approved courses will receive a college diploma. 

A full semester consists of a minimum of fifteen semester-hours of credit. 

Semester Hour 

The standard unit of credit represents a minimum of one hour per week 
per term of class instruction, and is called a semester-hour. Most college-level 
courses carry three semester-hours of credit, though they may require more than 
three hours of classroom work, laboratories, seminars, etc. 
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Eligibility for Admission 

1. An applicant eligible for admission is one who: 

(a) has graduated from a British Columbia secondary school or equivalent. 

OR 

(b) has successfully comple,ted a college preparatory program; 

OR 

(c) is not less than nineteen years of age on t he first day of the semester 
for which he or she is applying; 

2. An applicant with incomplete secondary school graduation is eligible for ad
mission if he or she 

(a) is deficient in not more than two subjects for secondary school gradua
tion; 

OR 

(b) is not less than eighteen years of age on the first day of the semester 
for which he or she is applying, has not completed grade eleven, and has 
not been in full-time attendance at school for the twelve months pre
ceding the beginning of the current semester; 

OR 

(c) is married. 
NOTE: High school graduates applying for B.C.I.T. transfer in Polytechnical 
programs must have graduated from secondary school on the Academic or Tech
nical Options. 

Students from Other Countries 

Students from other countries applying for admission to Malaspina Col
lege are advised that Malaspina College is a two year post-secondary institution 
offering diploma programs and programs leading to university transfer. Mala
spina is not a degree-granting institution. 

Those wishing to proceed to a university degree should apply to a degree
granting institution. The regulations governing the transfer of Malaspina College 
graduates to a university are established by the univers ities concerned and no 
guarantee of transfer can be given to students from other countries. 

Students who intend applying for admission to Malaspina College in a two 
year diploma program are advised to determine the immigration or student visa 
requirements by consulting the nearest Canadian Immigration office prior to 
applying for admission. 

Students applying for admission to Malaspina College must fulfil the fol
lowing academic requirements : 
1. The equivalent of British Columbia Senior Secondary gradu ation. 
2. Must be prepared at the applicant's expense to write an English langu age test 

as prescribed by the college. The test will be given in the student's home coun
try. 
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Residence 

Malaspina College is operated mainly for residents of the participating 
school districts listed below: 

School District No. 65, Cowichan 
School District No. 66, Lake Cowichan 
School District No. 67, Ladysmith 
School District No. 68, Nanaimo 
School District No. 69, Qualicum 

Residents of these school districts are considered to be residents of the 
college region. 

A resident of the college region is defined as: 
1. Any person under twenty-one years of age on the first day of the current sem

ester who is the dependant of a parent or legal guardian who has resided in 
the college region for at least three months immediately preceding the first 
day of the semester; 

OR 
2. Any person under twenty-one years of age on the first day of the current sem

ester whose parent or legal guardian is a registered taxpayer on real property 
in the college region, in respect of which taxes during the preceding calendar 
year amounted to at least two hundred dollars; 

OR 
3. Any person twenty-one years of age or over who has resided in the college re

gion for at least three months immediately preceding the first day of the cur
rent semester. 

NOTE: 
1. Temporary absence from the college region will not necessarily constitute dis

qualification of resident status. 
2. Any student unsure of his or her residence status may apply to the Registrar 
for adjudication 

Fees 

Tuition Fees (credit or audit) 
The tuition fee for each semester is seven dollars per semester-hour, to a 

maximum of one hundred dollars per semester for residents of the college region. 
Out-of-region students will pay fourteen dollars per semester-hour, to a maximum 
of two hundred dollars per semester. 

For fee calculation, College Preparatory courses are rated at three semester
hours of credit. 

Miscellaneous Fees 

1. Student Activity Fee: 
For students taking more than nine semester hours 
of credit 
For students taking less than nine semester hours 
of credit 

2. Late registration fee - in effect after the last day 
of registration in each semester 

$5.00 per semester 

$3.00 per semester 

$2.00 per course to 
a maximum of $10.00 

NOTE: Some courses may require an additional materials and/or breakage fee. 
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Fee Refunds 

1. The "scale of refunds" indicates t he amount of the refund which will be granted 
to students who withdraw from the college. 

Withdrawal in the first or second week of instruction 
Withdrawal in the third or fourth week of instruction 
Wi thdrawal after the fourth week of instruction 

2. There is no refund of miscellaneous fees. 

Auditing a Course 

Scale of Refunds 
80 % of tuition fee 
50% of tuition fee 
No refund 

Provided space is available, a course may be audited by any person eligible 
for admission. Since neither assignments nor examinations are required of an 
auditing student, no credit is given. Permission to audit a course may be given 
by the instructor of the course. However, application and payment for the course 
mu st be made at the office of the Registrar any time after the scheduled days for 
registration. 

Once registered, a student cannot change from "audit" to "credit" without 
the consent of the instructor involved. A student wishing to change from "credit" 
to "audit" must apply to a counsellor before the end of the sixth week of instruc
tion. 

Course Load 

The normal load is fifteen semester-hours of college-level courses. Students 
emolled in College Preparatory courses only may carry six subjects. Any students 
wishing to carry more than the normal load is advised to consult with a counsel
lor. In many of the technologies, students will be required to carry six or more 
subjects. 

Conditions of Credit for College-Level Courses 

A student is awarded a college diploma or certificate upon successfully 
completing all the course work prescribed in the program in which he is registered. 
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Withdrawal 

A student withdrawing from a course or from the college must complete 
the official withdrawal form to gain a "W" standing. Otherwise, "NCG" will be 
recorded on the student's official transcript. Since this will reflect unfavourably 
in the calculation of the GP A, students are strongly advised to carry out this pro
cedure. Details and forms are available from a counsellor. (See "Grading" for 
explanation of "'vV", "NCG", "GPA".) 

The College Council and the President may require a student to withdraw 
from the college at any time for unsatisfactory conduct, for failure to abide by 
the regulations, or for consistent failure to apply himself to his course of studies. 

A student absent from classes for two weeks will be removed from the 
class roll and graded "NCG" unless the Registrar is notified of his intention to 
continue and the reason for his absence. 

Program or Course Changes 

Students may change programs or courses subject to the approval of the 
instructors concerned. Students who wish to change programs or courses must 
meet the admission requirements for the new program or course selected. Change 
forms are available at the Registrar's or counsellors' offices. 

NOTE: The distinction between a course change and a program change is as fol
lows: a change in course electives does not alter a student's academic ob
jective; a change in program alters a student's academic objective, and 
may require a new group of required and elective subjects. 

Change of N arne or Address 

On the Application to register, students submit a permanent address to 
which statements of marks will be mailed at the end of each semester. If name 
or permanent address is changed, it is the responsibility of the student to notify 
the Registrar. 
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Library and Resource Centre 

The library and resource centre occupies a central location at Malaspina 
College. It is recognized that books and other learning aids are essential supports 
for each program of study, and the role of the resource centre is to make mater
ials readily and conveniently available to faculty and student alike. Throughout 
the building, the library facilities are augmented by study rooms equipped with 
lounge chairs and carrels. These provisions for study offer an atmosphere of wel
come and informality that invites borrowers to enter, browse and study. The 
present library area has a capacity of more than 10,000 volumes and seats 60 
students. The library is open for service 72 hours a week, 14 hours daily, from 
Monday through Thursday, 8 hours on Friday and on Saturday. Faculty and 
students may borrow, or use in the library, film-strips, film loops, tapes, records, 
magazines, microfilms, government documents and pamphlets as well as books. 
There are study carrels available. A copying machine will be located for student 
use in the library area. 

Housing Assistance 

The college housing service collects, classifies and publishes data on stu
dent accommodation available in the Nanaimo area. The published data are avail
able to students as housing lists. The hou sing list may be obtained from the Reg
istrar. 

The college housing service is a self-help arrangement whereby students 
may secure the kind of accommodation which meets their needs and is consistent 
with their financial resources. The "self-help" arrangement means that students 
enter into agreements with householders or landlords regarding the conditions of 
occupancy and rental charges. In this context, the college does not participate in 
rental agreements, and the student is free to make his own arrangements. The 
housing service is available for advice concerning student accommodation, and 
students are invited to discuss their accommodation problems with the Registrar. 

Travel Assistance 

The college offers financial assistance to those regional students who com
mute regularly from a permanent residence which is a minimum of twenty miles 
(by the most direct route) from the college campus. 

Details of amounts of assistance available for both the housing and the 
travel assistance are given in the "Financial Aid" section of this calendar. 

Parking 

The areas assigned for student parking are located at the southwest cor
ner of the college campus. Student parking areas are clearly posted by appropri
ate signs. The access road leading to the student parking area is situated on Mach
leary Street, with exit on Franklyn Street. Regular and part-time students who 
live beyond ten miles of Nanaimo and are required to commute to the campus by 
private automobile will be issued, on request to the Registrar, a priority parking 
sticker. 
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Students who live within t en miles of Nanaimo may apply for parking 
stickers. Owing to t he limited number of on-campus parking spaces available, stu
dents living beyond ten miles will be given priority in the allocation of parking 
places. Staff parking is located at the northwest corner of t he college campus 
and is reserved for holders of staff parking stickers. Students are advised that 
there is parallel parking on t he str eets in the vicinity of the college campus, ex
cept where otherwise posted. 

Food Services 

The food services will be available at the college coffee shop. Hot snacks, 
sandwiches, and a var iety of cold and h ot drinks will be sold. 

Students' Lounge 

The students' lounge is situated on the second floor adjoining the coffee 
shop. The lounge area is cent rally located to provide students with a general meet
ing place and an opportunity to relax. Telephone services will be available in the 
vicinity of the lounge. 

Student Government 

A member of the college staff will be appointed to assist students with the 
establishment of a student government. It is proposed that an interim committee 
for the purpose of organizing elections be formed early in the first semester. 

In addition, the need for joint student, faculty and administration com
mittees created to deal with a variety of mat ters of mutual concern has been 
foreseen. These committees will be formed during the inaugural year. 

Student Activities 

It is anticipated that students will organize clubs, societies and athletic 
activities governed by the rules specified by t he student government in the in
terest of good order and benefit f or all students. 

Student Services Centre 

The student services centre embraces the registrar 's function and a coun
selling staff offering career planning, course advis ing, personal and group coun
selling, and occupational and vocational information. F aculty advisors are avail
able for course advising in specific subject areas. The centre maintains a library 
of calendars of ot her post-secondar y institutions. It also provides a comprehensive 
testing service. 

ALL STUDENTS ARE REQUIRED TO HAVE A PRE-ADMISSION IN
TERVIEW WITH A COUNSELLOR. It is essential that relevant records of pre
vious education be available at the pre-admission interview. 
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Student Placement Service 

Arrangements have been made with the Department of Manpower and 
Immigration to provide a placement service at the college on a part-time basis. 
Students wishing an interview should discuss this with a counsellor. Placement 
of graduating students is a primary objective, but every effort will be made to 
secure employment for students between terms in the case of necessity, or on a 
part-time basis during the college year. 

Bookstore 

The college bookstore is located on the ground floor of the college build
ing. It stocks texts and supplementary books and supplies for college courses, and 
other books and periodicals of general interest. Hours of operation will be posted. 
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Letter Grades 

Malaspina College uses a letter grade system for the assessment of a stu
dent's achievement. Each letter grade is assigned a numerical grade point for 
the purpose of averaging students' grades. The list of letter grades with explana
tion and grade point is listed below: 

LETTER 
GRADES 

A 

B 

c 

D 

NCG 

Distinguished achievement 
The student distinguishes himself consistently in 
examinations, reports and class participation. 
Above-average achievement 
The student exhibits consistent mastery of the 
course and is able to relate the course content to 
other knowledge. 
Average achievement 
The student exhibits sufficient comprehension of 
the subject matter to indicate success in more ad
vanced study in the same field. 
Below-average achievement 
The student is g ranted college credit for the course 
but cannot be guaranteed credit for the course in 
another institution. 
No Credit Granted 
The student has not satisfactorily completed the 
course. 
Incomplete (not included in calculation of GPA) 
Grade and credit withheld until all requirements 
of the course have been met. Normally this will 
require completion within a two-month period after 
the semester-end examination or an NCG grade will 
be assigned for the course. 

W Withdrawn (not included in the calculation of 
GPA) A "W" will be given only to those students 
who complete the withdrawal procedure detailed 
on the official withdrawal form. 

GRADE POINT AVERAGE (GPA) 

Grade Point 
Equivalent 

4 

3 

2 

1 

0 

Grade Point Averages are reported on the statement of grades issued at 
the conclusion of each semester. The Grade Point Average (GPA) is the sum of 
the grade points earned divided by the total number of semester hours. Grade 
Point Averages are calculated only for those students carrying a full course load 
as prescribed for the program. Grade Point Averages are not calculated for non
credit courses or courses audited. 

MAINTENANCE OF ACADEMIC STANDING 
A student whose GP A in a semester is below 1.00 will be placed on pro

bation during the next semester of attendance. If, in the probationary semester 
the student's GP A is not at least 1.00, a student must petition for permission to 
register during the next following semester. 
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STATEMENT OF GRADES 

A statement of grades is mailed to students after the last scheduled sem
ester-end examination. All obligations relating to fees, library books, borrowed 
equipment, etc., must be met before any statement of grades, transcript, diploma 
or certificate will be released. Machine errors or omissions in a statement of 
grades should be reported immediately tJ:> the Registrar's office. 

TRANSCRIPT OF ACADEMIC RECORD 

A transcript is the official copy of the student's permanent record bear
ing the signature of the Registrar (or his delegate) and the seal of the college. 

Official transcripts are available from the Registrar upon request. E ach 
student is entitled to one transcript free of charge. A fee of fifty cents is charged 
for each additional transcript. 

Students requiring a transcript for transfer to another institution are 
advised to request the transcript well before it is required. 

EVALUATION OF ACADEMIC STANDING 

Examinations, essays, projects, reports, etc., assigned during the term by 
the instructor will account for a large portion of the achievement grade compiled 
for each student at the completion of a course. In addition, semester-end exam
inations will be scheduled in all subjects. Although the semester-end examina
tion may account for less than thirty per cent of the final assessment, thi s ex
aminat ion must be written by all students who wish credit for the cour se. With 
the approval of the instructor and department coordinator, permission may be 
granted for other arrangements to be made for reasons considered acceptable to 
them. 

SEMESTER-END EXAMINATIONS 

All examinations must be written at the time scheduled. Examination 
schedules will be posted prominently about the college at least three weeks before 
examination dates. It is the responsibility of the student to know examination 
dates. In addit ion, examination clashes must be reported by the st udent well in 
advance of the date of the examination, so that an adju sted schedule may be is
sued. 
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