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Policy on Publication 
Considered 
A revised Policy on Publications was given first reading. The proposed 
policy and procedures have been approved by Education Council, and 
Board members will cast their vote at the November 26 meeting. Com
ments or concerns about the proposed policy (22.02) and procedures 
(22.02.001) should be forwarded to Glenn Johnston at john
stong@mala.bc.ca, before November 20. 

Policy on Publications (22.02) 
(revision of policy 22.02, approved by Board, November 27, 1991) 

Statement 
The Director of Media Relations & Publications is responsible for the 
publication of all promotional materials· relating to credit programs 
and courses including Calendar, Program Guides, Posters, Brochures 
and Flyers in print and digital (world wide web) formats. (This does not 
include letters to students, program handbooks for registered students, 
or communication with community placement agencies.) 

All official Malaspina University-College publications will con
form to a standard format, including name and logo, to be determined 
and managed by the Director of Media Relations & Publications. Where 
appropriate, Malaspina's copyright policy 31.02 will apply. 

All electronic publications will conform to the "Guidelines for Web 
Publishing at Malaspina University-College" and the "Statement for Ap
propriate Use of Information Technology, Facilities and Services." 

The Director of Media Relations & Publications is responsible for 
managing the Instructional Publications budget. 

Regional Campus Principals and Director in charge of Learning 
Connections (formerly Community Education and Training & Develop
ment) are responsible for managing publications in their respective com
munities. 

Procedure (22.02.001) 
Calendar 
The Director of Media Relations & Publications, in consultation with the 
Vice-President of Instruction and Deans, will set the annual Calendar 
publication and production schedule. 

The Director of Media Relations & Publications, in consultation 
with Deans and Coordinators, will ensure accuracy of credit program 
and course information in accordance with the course/program approval 
process established by the Curriculum Committee and Education Coun
cil. 

Appeals will be referred to the Calendar Review Committee. 

Program Guides 
The Director of Media Relations & Publications, in consultation with 
Deans and Coordinators, will produce Program Guides as required by 
departments. 

The Director of Media Relations & Publications will ensure accu
racy of program information in accordance with the course/program ap
proval process established by the Curriculum Committee and Education 
Council. 

Appeals will be referred to the Vice-President of Instruction. 

Brochures, Flyers, Posters and Other Promotional Materials * 
The Director of Media Relations & Publications, in consultation with 
Deans and Coordinators, will produce other promotional materials· for 
credit programs and courses as required by departments. (This does not 
include letters to students, program handbooks for registered students, 
or communication with community placement agencies.) 

Appeals will be referred to the Vice-President ofInstruction. 

Information on Programs and Courses on the World Wide Web 
The Director of Media Relations & Publications is responsible for con
verting print promotional materials to digital formats for the World Wide 
Web. All files relating to promotional materials for credit programs and 
courses will be managed by the Media Relations & Publications 

department. Departments with individual homepages will establish 
links to the program and course information maintained by Media Rela
tions & Publications. 

Appeals will be referred to the Vice-President of Instruction. 

·materials aimed at prospective students and decision makers 

• to create general awareness of programs and services offered at Malaspina 
University-College; 

• to favourably influence students' decisions to attend Malaspina University
College. 

Bachelor of Arts, Minor in 
Economics approved 
Upon the recommendation of the Education Council, Board members 
approved a new Bachelor of Arts with a Minor in Economics, subject to 
approval of the Ministry's Degree Program Review Committee. 

The Minor in Economics offers a mix of Economics and Policy 
Studies courses that provide both a theoretical and applied base for learn
ing. 

Guidelines for Partnership 
Agreements adopted 
The Board adopted the Guidelines for Partnership Agreements Involv
ing the Granting of a Credential by Another Educational Institution. The 
guidelines were developed by Education Council's Ethics and Develop
ment Committee and approved by Education Council. 

Correction 
The item on Board Members' Honoraria, in the September Bulletin, in
correctly stated that Board members are "eligible for a $300 per diem 
travel allowance." This should have read a "$300 per annum travel al
lowance which does not require receipts." 
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Next Board meetings 
November 26, Parksville/Qualicum campus 

December 17, Nanaimo campus 


